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Petition Form of Class Timetable/Exam Timetable Overlap
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Subject Class Timetable Overlap

Exam Timetable Overlap
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(Please contact Information System officer to confirm your enrollment and unlock class timetable/exam timetable overlap.)
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Steps of Enrollment for Class Timetable Overlap
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1. The form of class timetable overlap is available at Student Service Unit, the Office of the Registrar, Building 1, 2" Floor.
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2. Students must complete the form and have it signed by the advisor and the Dean of the School where they are studying.
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3. Students must submit the form to be approved by two lecturers whose class timetables overlap.
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4. Students must submit the signed approval form with all required documents to the Office of the Registrar, Building 1, 2" Floor.
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5. Students must keep the slip as evidence.
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Students must have the officer of Information System Unit unlock the system and enroll on the courses whose class timetables overlap themselves.
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Steps of Enrollment for Exam Timetable Overlap
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1. The form of exam timetable overlap is available at Student Service Unit, the Office of the Registrar, Building 1, 2" Floor.
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2. Students must complete the form and have it signed by the advisor and the Dean of the School where they are studying.
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3. Students must submit the signed and approved form at the Student Service Unit, the Office of the Registrar, Building 1, 2" Floor.
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4. Students must keep the slip as evidence.
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1.Student must have the officer of Information System Unit unlock the system and enroll on the courses whose exam timetables overlap themselves.
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2.Two weeks before the examination, students are required to contact their faculties to write the General Petition Form (102). This is for the students to

choose one exam subject on schedule and the other off schedule.
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