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Students must submit consent letter signed for resignation/leave of absence by parent.
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Students must submit 1 copy of parent ID card with endorsement.
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Students must submit the approval form of returned materials (engineering students only). denemsaanuranufiaganudisa
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Students must submit approval form of returned Notebook/Netbook (students starting from academic year 2008 onwards only).
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Resignation / Leave of Absence Procedure
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1. The Form is available at the Office of the Registrar, Building 1, 2" Floor.
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2. Students must submit consent letter signed for resignation/leave of absence by parent.
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3. Students must submit 1 copy of a parent ID card or government official card with parent’s signature.
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4. Students must contact UTCC Central Library’s counter service at Building 24, 7" Floor for approval of returned information resources.
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5. For student loan project, students must contact UTCC Student Welfare Department Building 3, 3™ Floor.
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6. Students must complete the form and have it signed by the advisor for approval and then by the Dean of the School where they are studying.
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7. Incase of leave of absence, students must pay for student status and have the receipt photocopied. Then they must submit all required
documents with this form.
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8. Incase of resignation.
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- Students must contact Teaching Excellence Center, building 9, 4" Floor.
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- Students must contact Institute of Graduate Academic Achievement, building 10, 5" Floor.
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9. Students must submit the form together with all required documents at the Office of the Registrar, building 1, 2" Floor.

) A g o a Y g Adaa A
10.  JUFIUMIAITON L‘Wﬂlﬂuﬁﬁﬂi1u HAZAANDNDINITNUY 91A15 1 TU 2 (NTUNUNUAU)

10.  Students must keep the slip as evidence and contact the Finance Department, building 1, 2" Floor. (In case of refund)
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UTCC office of the University Registrar 126/1 Vibhavadee-Rangsit Road, Dindeang, Bangkok 10400 Telephone. 0-2697-6000 : 6870-6879
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